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Notice of Position Opening #TR-284
Director 
of the National Consortium on Deaf-Blindness

The Teaching Research Institute (TRI) of Western Oregon University is seeking a full-time Director for the National Consortium on Deaf-Blindness (NCDB). TRI is a unique organization whose mission is to inform and facilitate change in educational and human service systems.  The Institute is located in historic Todd Hall at Western Oregon University enrolling over 5,000 students. The 157-acre campus is located in Monmouth, 20 minutes from the state capital of Salem in the heart of the Willamette Valley.  It is less than an hour drive to either the coast or the mountains and 70 miles southwest of Portland.  
The National Consortium on Deaf-Blindness (NCDB) is part of the U.S. Department of Education’s Office of Special Education Programs national technical assistance and dissemination (TA&D) network. NCDB works collaboratively with families, a variety of federal, state and local agencies, as well as colleges and universities across the country to provide technical assistance, information services and personnel training. The Consortium brings together the resources of three agencies, each with a long history of expertise in the field of deaf-blindness: The Teaching Research Institute, the Helen Keller National Center (HKNC), and the Hilton/Perkins Program at Perkins School for the Blind. The National Consortium on Deaf-Blindness, and its three predecessors, has been housed at TRI since 1986. 
Responsibilities
The Director of NCDB, under the supervision of the project’s Principal Investigators and in collaboration with the project’s Associate Directors and Coordinators, is responsible for all activities of the project and its day-to-day management.  In addition, the position requires extensive travel and coordination with OSEP and within its national TA&D network. Administratively responsible to the Director of the Teaching Research Institute, the duties of the NCDB Director will include: 

Grant Management

· Administering the project in accordance with Institute and HKNC policies, plans and budgets

· Facilitating the development and monitoring the implementation of all activities, objectives and outcomes of the project on an ongoing basis

· Assuring that the content and design of the project’s activities are based on evidence-based practice

· Facilitating inter-partner collaboration and negotiating differences as needed

· Monitoring current federal reporting and compliance requirements and submitting all required reports in a timely manner
· Monitoring the attainment of program goals, activities and outcomes, and redirecting the projects activities as needed

· Writing and submitting all related continuation and new proposals in future funding cycles

Fiscal Management
· Managing all revenues and expenditures of funds received by the project 

· Reviewing all current expenditures of the project and projecting future costs

· Maintaining expenditures of the project within the limits provided by the budget authorization of the project 

· Developing and monitoring  contract and sub-contract budgets

· Assuring compliance with federal funding regulations and requirements 

· Identifying current and future funding sources and federal funding trends
· Serving as a liaison, in conjunction with the TRI Business Office, between the project and external funding agencies
Personnel  

· Assuring the exchange of information within the project so that all faculty members and staff are apprised of appropriate project matters

· Maintaining communication and implementing decision-making strategies across all project sites and partners

· Developing and approving all position announcements and monitoring compliance with all relevant personnel policies 
· Conducting annual performance evaluations as assigned by the Principal Investigators and Director of TRI
· Recommending to the Directors of TRI and HKNC, in consultation with the Associate Directors, the appointment, promotion, starting salary, and salary adjustments of all project faculty and staff
Technical Assistance and Information Services

· Identifying and providing leadership in the implementation of evidence-based practices

· Coordinating a variety of meetings and conferences including project staff meetings, Topical Conferences and Project Directors

· Being actively engaged in the information service, technical assistance, dissemination and evaluation activities of the project
Relationships with other Agencies

· Communicating with the project’s Federal Program Officer(s), State/Multi-State Project Directors and project partners on an ongoing basis

· Participating in OSEP’s TA and D network activities and committees

· Establishing and maintaining close relationships with key personnel in those agencies and departments of state and federal government with which the project conducts business

· Establishing and maintaining effective contact with the wide array of state, federal, private and foundation programs that serve to support the project’s activities

· Representing the project to the funding agencies, within the national technical assistance and dissemination network, as well as with project partners, families, state agencies, and the public
Qualifications

· Demonstrated success and a minimum of five years experience in a special education, adult services, and/or human services leadership role

· Demonstrated knowledge of and a minimum of five years of experience related to deaf-blind intervention strategies and effective practice

· Demonstrated success and a minimum of five years experience in the design and implementation of local, state and/or national technical assistance systems
including model development and implementation

· Demonstrated success and five years of experience in grant and/or contract writing and management, including fiscal planning, budgeting and budget management

· Demonstrated ability to effectively communicate with and supervise personnel across multiple sites

· Demonstrated interpersonal skills needed to support effective working relationships within and outside of NCDB and the Institute

· Demonstrated history of successful grant writing

· Demonstrated knowledge of IDEA, NCDB and OSEP initiatives and trends and federal accountability issues and requirements

· Demonstrated knowledge and experience in outcomes-based evaluation 

· Demonstrated knowledge of systems intervention and change strategies

· Demonstrated public speaking and presentation skills

Preferred Qualifications
· A Ph. D. or equivalent
· Prior experience in working for a national technical assistance and dissemination project funded by the Office of Special Education Programs

· Prior involvement in OSEP committees, grant review activities and site reviews

· Knowledge of the national, state and multi-state technical assistance program for children and students with deaf-blindness
· Demonstrated experience in facilitating diverse groups of project and agency personnel, administrators, and families

· A history of successful publications

· Proficiency in American Sign Language

Contract Period

This is a full time, 12-month fixed term position that is dependent upon satisfactory job performance and/or continued funding. NCDB is currently beginning the third year of a five year funding cycle. The position is renewed through an annual Notice of Appointment.
Salary Range

Negotiable dependent upon qualifications and experience, plus an excellent benefit package

Review of Application
Review of applications will begin on February 1, 2009 and continue until the position is filled.  The anticipated start date is July 1, 2009 or sooner.
Required Application Materials and Procedure

Each of the following items must be received to complete an application and before it will be eligible for review.
1. A cover letter expressing your interest, qualifications for the position and anticipated date of availability

2. A Western Oregon University employment application (Available at: http://www.tr.wou.edu/index.cfm?path=employment.cfm
2. A complete Vita 

3. Three letters of reference from current employers, professors, or associates who can speak to your successful performance related to the aforementioned qualifications

4. Complete contact information for three additional references other than those supplying letters
Direct Inquires and Submit Application Materials to:
Cindi Mafit

Personnel Coordinator

The Teaching Research Institute

Todd Hall Room 127

Western Oregon University

345 N. Monmouth Avenue
Monmouth, Oregon 97361
Telephone 
(503) 838-8792

FAX 
(503) 838-8812

TDD 
(503) 838-8821
Email at:
mafitc@wou.edu 
Website:  
www.tr.wou.edu/jobs/
The Teaching Research Institute of Western Oregon University is an equal opportunity employer committed to increasing the diversity of its workforce.
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